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Application for Employment
This application form has been created using Word6 tables.  You can type your details directly into the form and attach it to an e-mail message to recruitment@csie.org.uk.  We recommend that you use overtype mode rather than insert mode to help preserve box sizes and page breaks (press your Insert key to switch between modes).  Alternatively you can print the form and return it by post to the address at the end of the form. 
	Post Title:


	

	Where did you  FIRST see

the post advertised?
	


	Personal Details
	
	

	Surname:
	Other Names:
	Title:

	Address:
	
	

	E-mail address:

	Mobile no.
	

	Tel No. at Home:
	at work:
	


	National Insurance No:


	Please indicate any access requirements to enable you to attend interview and let us know of any dates when you would be unavailable for interview. 
CSIE will endeavour to accommodate the above information, and/or contact you to discuss access.


	Education (from the age of 11)
	
	
	

	Name of School, College, etc
	Full or Part-time
	From   -  To
	Qualifications & Grades Obtained

Date of Award & Awarding Body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Relevant Training Courses Attended, Professional Memberships Held. etc



	Will you need a work permit if appointed to this post.  YES / NO


	Present or most recent employment
	
	

	Name and Address of Employer
	Post Held
	Brief description of duties and responsibilities

	
	
	

	Period of appointment  

(DD/MM/YY)
	From:
	To:

	Grade and/or Salary:
	
	Full-time or Part time:

	Period of Notice required if applicable:
	
	

	Reason for leaving if applicable:
	
	


	Previous Employment, most recent first.

Please specify exact employment dates (DD/MM/YY)

	Name and Address of Employer
	Post Held
	Full or

Part-time
	From    To
	Reason for 

leaving

	
	
	
	
	


	Additional Information
Please give reasons why you wish to apply for this post.  Give details of any experience or training you have had which you consider to be relevant, together with any other information you wish to add in support of your application. 

	


	Referees

Please give the names of two referees below.  The references need to cover the last 3 years of your employment.

If you are shortlisted references will be taken up automatically prior to interview unless you request otherwise.  

Please place a cross in the box provided if you do not wish us to contact your referee at interview stage.



	CURRENT/MOST RECENT EMPLOYER
Please give the name of a referee from your current or most recent employer with line management responsibility for your role.  

	Name:
	Position:
	Address & Telephone Number

	e-mail address:


	
	

	
	
	I do not wish you to contact this referee at interview stage

	
	
	

	SECOND REFEREE
Name:
	Position:
	Address & Telephone Number

	e-mail address:


	
	

	
	
	I do not wish you to contact this referee at interview stage

	
	
	


	I certify that the details in this application are correct.

Signed: ........................................................................ *               Date:...........................................................

* If you are sending this application form to CSIE by e-mail then, in the absence of a signature, you should note that the e-mailing of this application constitutes your personal certification that the details in this application are correct. 


Completing and Returning the Application Form
The further particulars give you information about the job and the skills, experience, personal qualities and qualifications needed to carry it out.  The information you provide on the form will be used as the basis for shortlisting and selection and so you are advised to read all the background information carefully and ensure that you complete the form as fully as possible.  It would be particularly helpful if in providing ‘additional information’ on Page 3, you indicated to what extent you feel your experience, abilities and personal qualities match those required for the post.  Please complete the form using black ink, ball point pen or typescript as it may be photocopied.

In compliance with the Data Protection Act 1998 you are advised that the information you provide on the form will be used as the basis for shortlisting and selecting for this specific post and, at CSIE’s discretion, may also be used to consider your suitability for any other vacancies that may arise in the future.  By signing and returning this application form, you consent to CSIE processing such personal data as may be necessary for the proper administration of its recruitment and selection processes.

Please return your completed form by the closing date shown on the further particulars.  If you do not hear from us by the date shown on the further particulars please assume that on this occasion your application has been unsuccessful.

When completed this form should be either posted to: CSIE, New Redland Building, Coldharbour Lane, Frenchay, Bristol BS16 1QU or sent as an attachment to an e-mail message to recruitment@csie.org.uk
Should you have any query please contact the CSIE administrator at admin@csie.org.uk or on (0117) 328 4007.

